Customizing and Maintaining a BlogMeister Account

1. Go to the main page for Class Blogmeister located at this URL:
http://www.classblogmeister.com 

Sign in with your name or e-mail and your password. Click ‘Enter’.
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2. That takes you to this screen. You will see your blog edit page.
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Template
Now you can customize the look of your new blog. To do this just click the right and left arrow buttons at the top of the screen where you see the word ‘Templates’.  When you see the one you want press the ‘Select’ button between the right and left arrow.

Adding Links on the Sidebar

On the left sidebar you will see Related Links (No Links added yet!)
To add a new web link, simply type (or paste) the title into the ‘Add Link’ title text box and the URL in the ‘Add Link URL’ text box. Then click the ‘Add’ button. Later should you decide to delete a link, it is a simple process. You just click the Delete button to the right of the Link Title.

Tool Bar
The tool bar will be located toward the top middle of your page above the current date and will look like this:
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Let’s learn about each of the tools. First click on the the Control Panel.

Control Panel
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The Control Panel will display your name, your email, and your password. You fill in the following:

· Classroom Name and general information

· Blog Title 
· About You information for the sidebar, 
· Rubric Userid (can leave blank if you want)
· Syndicate Articles (RSS)
· Your School’s Grade Levels
You can upload two images to be used on your blog pages. The first one is a class image. This one appears in the upper left corner of the blog pages of both your class blog and the student blogs. The second image is a personal one that will appear in the upper right corner of your blog, but not the student blogs. It can be a picture of yourself or any image that you feel represents your class blog. Each image should be approximately 2 ½ inches square. Your image will be automatically resized but if it is sized small to begin with it will expedite the loading of the page. Images can be jpegs or gifs and should be saved in a format that makes the smallest disk size in order to enable to page to load quickly. To load the ‘Class Image’ click on ‘Browse’ and navigate to where your image is saved on your hard drive. Then click ‘Upload’. Follow the same procedure for the Personal Image.

Articles
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When you click on the Articles tool this window will pop up on your screen:
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A blog article is a post for your blog. You type in the title and in the gray box type the article itself. The box will become a scrolling textbox. (Some blogmeister users type their original article/post in a word processor so they have access to spell check and then copy and paste it  into this blog textbox.)

If you don’t want to process it right away just save the article/post and then when you are ready to publish it check the Publish checkbox and click save.
If you later need to edit an exisiting article simply click the article title in the listing below the textboxes.

As you publish articles they will be listed below the textbox with the Date and Title.

The ‘Pub’ column  will display an asterisk (*) to indicate that the articles are published and public.

The ‘Cmmt’ column displays the number of comments that have been posted to the article/post and approved by you  for public viewing.

The Cmmt Pndng  column  indicates the number of comments that have been posted to the article/post but have not been approved for public viewing.

The Delete column lets you delete the article/post.

In addition you can choose to ‘Unrestrict Comments’ here if you want your students to comment without teacher approval.

And URLs of podcasts can be placed in the box under the text box .
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Class Panel

When you click on the Class Panel tool you will be taken to an area that will enable you to ‘Add a New Class’. Click on the button that says ‘Add a New Class’. Fill in your class name and click on the ‘Submit Button’.

You will see a window that says “Manage Classes‘Fifth Graders. 
You are on the Basics section that is listed on the left.

[image: image8.jpg]Class Blogmeister Control Panel

[ Manage Classes. Fith Graders

Clazzroom Passvord: [ 1
ves @ wo O

Syndicate (RSS) Studant Blogst ves @ no O

Fasture under construction
Class Actives Yes

List Latest 10 Comments:






Input a Classroom Password.

Click Yes or No for ‘List Latest 10 Comments’

Click Yes or No for ‘Syndicate (RSS) Student Blogs’

Click on the Yes button on Feature under 

Click the ‘Submit’ Button

Click on ‘Publish Security’. Click one of the boxes to establish the Class Status you want. Click Submit.

Click on ‘Comments Security’. Again choose the Comment Approval Status you want. Click Submit.

Click on ‘Display Names’. Select the way you wish to ‘Display Student Names in Blogs.

The Class Roster is where you add student accounts. Add the student name, password (E-mail is optional). It says whole name but I usually just use the first name only. Click ‘Add’ after each entry.

Student Accounts

Students access their blog accounts by logging in to BlogMeister with their name and password.

Student work is not directly published. Their ‘Article’ screen looks like this:
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Students click save after they have written the article/post. Then when they are ready to have the teacher review it to publish they check the ‘Request Publishing’ box. The teacher approves it for publication or has the student revise further by sending a comment with further directions back. The comment will be at the bottom in red.
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New Approval Tool

David Warlick has listed these directions on his blog:
http://classblogmeister.com/blog.php?blogger_id=9

Screening Blog Entries
1. Login to your Class Blogmeister account so that you are in edit mode.
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You will see a new hyperlink just above the control tabs and to the right. It reads, "New Approval Tool". (see image to the right)
3. A small web page will appear. It will list your classes, and with each class all of the students assigned to that class. Listed, as hyperlinks, with each [image: image16.jpg]L] Siass Sogmelster Aperow) Tool =
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students will be any blog entries that have been submitted for approval by the teacher.

Note: This page will only work if you are logged in as a teacher.
4. To screen and approve a blog entry, click the title. (see image to the right)
5. The next page will display the title of the blog and its text in text boxes(1). Here you can screen the texts and even make minor edits. An additional scrolling text box (2) is provided for wiring independent comments for the student. These comments will be available only to the student.

6. Click the Approve checkbox to publish the article. To make the article available from the front page of Class Blogmeister, click the Feature on Front Page checkbox (3). Then click SUBMIT ARTICLE (4).
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Screen Comments
1. To list pending comments, click the round radio button next to Comments. If the list does not appear automatically, click the go button.
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2. Again, you will see all of your classes, and the students in each class. If there is a comment pending on any of the students' blog entries, the title of the blog will appear next to the student's name. If there are multiple comments pending, then the article title will be listed more than one times.

3. To review a comment, click the title of the blog entry. (see image below)
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4. The following page will display the comment in question with its author's name, e-mail address, and web URL, if given. Beneath the comment, you can read the original blog entry that is being commented.

5. Between the comment and the blog is the action line, where you can Approve, Hold, or Delete the comment.
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6. Approving the comment will cause it to be viewed by readers of the blog entry. Holding take no real action, other than returning you to the list of pending comments. Delete will permanently remove the comment from Class Blogmeister, after you confirm your intent.
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